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@) Click Review at the bottom of the page. The Submit Time summary page will display.
Review the time entered.

Employee Certification
« lcartify that | have and it the | wcsried for the pay peviod [Errors or have been addressed and comected prior to the submission of these warked howrs and absences.
Please click the Submit button below to send the Time Sheet to your Superviser/Manager far appraval.
Folkwing ciate range will be submitted for spproval.
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© Enter any comments, as needed.
e Click Submit. Your timesheet will then route to your Manager for approval.

You will receive a notification in Workday confirming that you have submitted time. You can
click on this notification to view more information.

You have submitted Time Entry: [ - 12-25 Hours from 07/08/2022 to 07/21/2022 &B
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Tirne Entry - 12.25 Hours from 07/08/2022 to 07/21/2022 - Approval by Manager
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Due Date 07/13/2022

@ Details and Process

For
Overall Process  Time Entry: - 12.25 Hours from 07/08/2022 to 07/21/2022
Overall Status In Progress
Due Date 07/1352022
Details Process
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