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- workday. Quick Facts

INGRESANDO SU TIEMPO LABORADO
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‘ @] Tme ‘ Desde su pagina inicial/Homepage:

Absence Clic en el menu de Global Navigation -en la esquina superior izquierda.
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Clic en la aplicacion de Time.
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D View More My Time Off

Timme Off Balance

Select Week
e Time Clock History

Desde la columna de Enter Time,
seleccione This Week. Las horas i
trabajadas se ensenaran aqui. )
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O Clic Review, en la parte inferior de la pagina. La pagina de Submit Time se hara visible.

Review/Revise el tempo ingresado.

Employee Certification
= lcortify that | have reviowod this timeshaat and it sccurately reflacts the times/hours | workad for the pay Errors or have been ddrassed and priorta of thase

Please click the Submit button below 1o send the Time Sheet to your Supervisor/Manager for appraval.

Following date range will be submitsed for approval

oy 8 - 20, 20221 1225 Howrs Total Total for July 8 - 21, 2022
Reguiar 1225
Tima Off o
Crvartima 0
On-Call L]
Mesl Peried 0
Holiday 0
Tatal 1228

‘ enber your comment

_{b

Ingrese comentarios si fuese necesario.
Clic Submit. Su tiempo laborado sera enviado a su manager para aprobacion.

Workday le enviara una notificacion confirmando el envio de su tiempo laborado. Podra hacer
clic en esta notificacion, para acceder a informacion adicional.
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You have submitted Time Entry: [ - 12.25 Hours from 07/08/2022 to 07/21/2022

Up Next
n

Time Entry - 12.25 Hours from 07/08/2022 to 07/21/2022 - Approval by Manager

Due Date 07/13/2022

@ Details and Process

For
Overall Process  Time Entry: - 12.25 Hours from 07/08/2022 to 07/21/2022
Overall Status In Progress
Due Date 07/13/2022
Details Process
Translated by Tania Gutierrez-Catasus, UCF Translation & Interpretation Certificate
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